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r. Crepauramaxk

006 yrBep:kaenuu Ilonoxenns
00 00padoTKe MEePCOHANBHBIX AAHHBIX PA0OTHHKOB

PykoBoacTBysach TpeboBanusMu TpynoBoro Koxmexca PO, denepansHoro
3aKoHa oT 27 uronsg 2006 r. N 152-®3 "O nepcoHanbHBIX NaHHEIX', DenepaabHoro
3akoHa or 27 mong 2006 r. N 149-03 "O6 undopmanuy, MHOOPMAIMOHHEIX
TEXHOJIOTHAX M O 3aluTe HH(opMaun',

IMPUKA3BIBAIO

1. YTBepauTh

1.1. Tlonoxenue 06 00pabOTKe MEPCOHANBHLIX JAHHBIX pPaOOTHUKOB
[CocynapcTBEHHOTO OIOKETHOIO YUPEXIeHHs 37paBooXpaHeHHs PecryOmuku
Bamkoprocran Kmmaudeckas Oonphuiia Nel ropoma Crepauramaxk (maiee
INomnoxenue) ([pumoxenwue 1);

1.2. ®opmy coriacus paboTHHKAa Ha 0OOpabOTKYy CBOMX IEPCOHANIBHBIX
nanneix (nanee Cornacue) (Ilpunoxenue 2); ‘

2. OTpeny KaIpoB:

2.1. JloBectu IlomokeHHe OO CBEIEHHMS 3aMECTHUTENlEd PYKOBOIHTEILI
MeIUIMHCKONW OpraHu3alyi, IITaBHOro Oyxrajirepa, pyKOBOAUTENEH CTPYKTYPHBIX
nogpasaenennit B cpox xo 12.01.2018 r. nmox pocmnuck B JIucTe 03HAKOMIICHHS
(TIpunoxenue 3).

2.2. O6ecrieunts B cpok go 12.01.2018 r. momydenume Cormacus 10
YCTaHOBJICHHOH (opMe OT BceX PabOTHHKOB B COOTBETCTBUH C YTBEPIKAECHHBIM
ITonoxennem;

2.3. Obecneuuts nonydende Cormacus Mo yCTaHOBIEHHON (opMme OT Beex
BHOBb TpPHHMMAaeMblX paOOTHHKOB B  COOTBETCTBHH C  YTBEPKICHHBIM
[Tonoxxenuem.

3. PykoBomuTelsIM CTPYKTYPHBIX TIOApa3[ENeHUH, OCYIICCTBISIOLIMX
00paboTKy MEepCOHANBHBIX MAHHBIX O3HAKOMHMTL C HacrosmmMm [lonoxeHaeM



COTPYIHUKOB, IONYIIEHHBIX K 06paGoTKe TICPCOHATBHBIX NAHHBIX PaGOTHUKOR,
IO POCIIUCH B JIUCTE O3HAKOMIICHHS (Ipunoxenue 3).

4. Kontposns 3a BeImONHEHIEM HaCTO/ €ro MpHKa3a OCTABIISIO 34 COOOIA.
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Ipunoocenue I
x npuxazy om 23 OL 18 Ne 67 Vs

Honosxenune

00 00padoTKe MepCcoOHAJNBLHBIX JAHHBIX pa00THHKOB ['ocy1apCcTBEHHOT0 OHOIKETHOIO

yupexaeHus sapapooxpaHenns Pecnyonuku bamkoprocran Knunuyeckas
oonbHuua Nel ropoga Crepauramak

1. OO0mme moJI0KeHHS

1.1. Cormaceo cr. 23 Koncturyuun PO xkaxpgeiii wMeeT mpaBo Ha
HEIIPHMKOCHOBEHHOCTD YaCTHOM KU3HU, JIUYHYIO, CEMEMHYIO TaillHy, 3alIUTy CBOCH YECTH H
n00poro MMeHH, peanu3alus KOTOPOro O00ecreuyuBaeTcs IIOJIOKEHHeM cT. 24
Koucturynuun P®, ycraHaBiauBarouuMm, uTto cOOp, XpaHeHHe, HCIOJIL30BAHHE U
pacnpocTpaHeHHe WHGQOpPMAllMM O 4YacTHOH JKM3HM Jidia 0e3 ero cormacus He
nomyckaercs. OTHOIIEHHMs, CBs3aHHBIE C O0pablOTKOHM IIePCOHANBHBIX JAHHBIX,
OCYILECTBIAEMON IOPUIUYECKHUMH JTHIIAMU C HCIIOJNB30BAHHEM CPEACTB aBTOMATHU3ALNU
win 0e3 HMCIOJIb30BaHUsA TaKUX CPEACTB, eciu 00pa0doTKa IePCOHAIbHBIX AaHHBEIX 0e3
HCIIONB30BAHUS TaKUX CPEACTB COOTBETCTBYET XapakTepy mAeicTBuil (omeparruii),
COBepLIaeMbIX C [IePCOHAIBHBIMU NaHHBIMH C UCIOJIB30BaHUEM CPEJCTB aBTOMATH3AlHH,
perynupyrorcs PefepanbHbIM 3aK0OHOM 0T 27 urons 2006 r. N 152-03 "O mepcoHalbHBIX
nanHbX". Hactosmee Ilonoxkenue pazpaboTaHo B IISX BBITOTHEHUS! YKAa3aHHBIX BEIIIE
HopM Konctutynmu PO, B COOTBETCTBUH ¢ TpeOOBaHUSIMH 3aKOHOJATeNLCTBA Poccuiickoi
(enepauyu ¥ MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB B cepe oOpabOTKH MepCOHABHBIX
JTAHHBIX

1.2. Hactosmee IlonoxxeHne onpenenser MopsiioK padoTel (moaydenws, 00paboTku,
UCIONB30BaHus, NTepeladl, XpaHeHHUsI U T.1.) C IePCOHANBHBIMU JaHHBIMU PaOOTHUKOB U
rapaHTHd KOH(QUACHIUAIBHOCTH CBEeleHHH 0 paboTHUKE, PeTOCTaBISHHBIX PadOTHHKOM
pabotomarento; TmpaBa pabOTHWKA TI0 3aIMTe ©ro IMEPCOHANBHBIX  JaHHBIX;
OTBETCTBEHHOCTD JIMI] 33 HEBLIIONHEHUE TPeOOBaHUN HOPM, PETryIUPYIOIINX 00pabdoTKy H
3aIUTY TIePCOHANBHBIX JTAHHBIX PA0OTHHKA.

1.3. Hacrosiee Ilonoxenue AOMKHO OBITH JTOBEAECHO /O CBEACHUS pPAaOOTHHKOB B
TOCTYITHOH dopme.

2s IlonsiTHe 1 cocTaB NEPCOHAJTBHBIX JAHHBLIX paﬁoTHHKOB

2.1. [IlepconanbHble aaHHble paboTHHKa - HWHQOpMaNMs, HeoOXoqumas
paboTomaTemI0o B CBA3H C TPYOOBBIMH OTHOLICHHSIMH M KAcaloIascs KOHKPETHOIO
paboTHHKA. _

22. B memax Be#eHUs IePCOHU(PUIMPOBAHHOTO ydYeTa B MEIHIIMHCKOM
OpraHU3alMM  ocyIllecTBIsieTcss o0paboTka  CICAYIOIIMX TEPCOHANBHBIX  MaHHBIX
pabOTHHMKOB, B TOM YHCJIE JIMI], KOTOPbIE YYACTBYIOT B OKa3aHUH MEIUIIMHCKUX YCIIYT:

1) Gamuus, ¥Ms, 0T4eCTBO (IIOCHEHEE - IPU HATHYUH);
2) mou;
3) nara poxeHHuS;




4) MecTO pOXKACHUS;

5) rpa’kIaHCTBO;

6) maHHbBIEe JOKYMEHTa, yIOCTOBEPSIOUIErO THIHOCTD;

7) MECTO JKUTENbCTBA;

8) MecTO perucTpaluy;

Q) naTa perucTpaIuy;

10) cTpaxoBoii HOMEp MHIMBHAYAIBHOTO JIHLEBOTO cueTa (TPH HAIMYMM), IIPUHSITHIH B

COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoit ®Penepauun 00 WHIMBUIYATIBHOM

(mepcoHU(pHUIMPOBAHHOM) y4eTe B CHCTeMe 00513aTeIbHOTO IEHCHOHHOTIO CTPaXOBaHHUS,

11) cenenus 06 06pa3oBaHiH, B TOM JUCIe NaHHbIE 00 00pa3oBaTebHBIX OPraHU3aLHAX

1 0 JOKyMeHTax 00 00pa3oBaHuy H(UIIK) KBaIHPUKAIIHH;

12) HauMEeHOBaHKE OPraHU3alMH, OKa3bIBAIOIIEH METUIITHCKHIE yCIyTH;

13) 3aHuMaemast JOJDKHOCTB B OPTaHM3ALMK, OKA3bIBAIOIICH MEAMLIUHCKUE YCIIYTH;

14) cBenenust 0 3apabOTHOM IIIATE,;

15) 3a6omeBanys, 3aTpyAHAIOLIE BEINOIHEHHE PAOOTHUKOM TPYAOBBIX (YHKIH;

16) moOble WHBIE CBEIEHHs, C KOTOPBIMH DPabOTHHK CYHTaeT HYy’KHBIM O3HAKOMHTD

paboTOATeNs WK B TIPEAOCTABICHUH KOTOPBIX PabOTOATENHO BO3HUKIIA HEOOXOAUMOCTE.
Bce mepcoHambHblE JAHHbIE, KACAIOIUIMECSs COCTOSHMS 3[0pOBbi DPabOTHHKA,

OTHOCATCS K CITElMANbHBIM KaTeropHsaM MEPCOHANBHEIX MaHHBIX W 00pabaThIBAIOTCA B

COOTBETCTBHM C YCTAHOBJEHHBIM 3aKOHOJATEIBCTBOM M HMHBIMH HOPMAaTHUBHBIMH

MIPABOBEIMH aKTaMH TpeOOBaHUAMH.

3. C6op, uean o6paGoTKH, 3aMIHTA MePCOHATLHBIX IAHHBIX PaGOTHHKA

3.1. O6paboTka mepcOHANBHBIX JaHHLIX OCYIIECTBISICTCS:

- mocJie TIONyYeHuUs COTIachs CyObeKTa IIepCOHaNbHbIX JaHHbBIX, COCTABICHHOIO 110
yrBepiaéHHOl Onepatopom (opMe, COOTBETCTBYHOWIEH TpeGoBaHHUAM (enepaTbHOro
3aKOHA, 32 VCKITIOUEHHeM CIyJaeB, MpelyCMOTpeHHBIX dacTeio 2 craten 6 @3 «O
TIePCOHANBHBIX JAHHBIX, '

- IocJIe HamlpaBJIeHUs yBeZoMIIeHHs 00 00paboTke MepcOHANBHBIX TAHHBIX B OpraH
roCy/IapCTBEHHOTO Haj30pa B cdepe CBA3H, HHOOPMALMOHHBIX TEXHOJIOIHH ¥ MacCOBBIX
KOMMYHHUKAIIH TEPPUTOPUH, 33 UCKIIOYEHHEM CIyYaeB, MPEJyCMOTPCHHBIX YACTBIO 2
crateu 22 Mepepansuoro 3akoHa «O nepcoHaibHbIX TaHHBIX),

- mocie mpuHsTHsS OrnepaTopoM HEOOXOJWMBIX MEp IO 3alluTe IepPCOHATBHBIX
TaHHBIX.

3.2. Bee mepcoHalbHbIe JaHHble paGOTHHKA CIeyeT MOIyJaTh IMIHO Y paboTHHKA.
Ecii  mepcoHanbHBlE JaHHblE pabOTHHKA BO3MOXKHO IIOJNYYHTH TONIBKO y TpeTheH
CTOPOHEI, TO PaGOTHUK JOJKeH ObITh yBEIOMJIEH 00 ITOM 3apaHee M OT Hero JOIKHO
OBITH [IOJIyUEHO IMHCbMEHHOE COIJIAacHe.

3.3, PaboromaTenp coobmaeT pabOTHHKY O LENsIX 0OpadOTKU I€PCOHAIBHBIX
JIAHHBIX, TIPEIIONaraeMbpIX UCTOYHHKAX U CIIOCO0ax MONyYeHHs IePCOHATIBHBIX JIAHHBIX 1
TIOCNEACTBUSX OTKa3a pabOTHHKA aTh MHCHMEHHOE COTJIACHEe Ha MX IOJIydeHHUE.
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3.4. Paboronatenps ocyLecTBIsIET 00padoTKy MepCOHANBHBIX JaHHBIX TOJIBKO ITOCTe
MONYYeHUsI TUCBEMEHHOTO COTJIacHsl CyOBeKTa IMepCOHaNBHBIX NaHHBIX Ha 00paboTky ero
TIepCOHANBHBIX TaHHBIX.

3.5. PaGoromatens He mMeeT mpaBa moiy4yaTh U 00padaThIBATH NEPCOHATBHBIE
nmaHHble PabOTHUKA O ero MONUTHYECKUX, PEIMTMO3HBIX M HHBIX  YOeXKICHUIX U
YaCTHOHM JKH3HH, 32 HCKIIOYEHUEM ClIydaeB eCclIu:

1) cyOBexT nepcoHaNbHBIX NaHHBIX Jajl coIlacue B INHCBMEHHOH ¢opme Ha
00pabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX;

2) TmepcoHalbHbIE JaHHbIE CleJIaHbl OOLIEAOCTYITHBIMUA CYOBEKTOM IMEPCOHATBHBIX
J@HHBIX;

2.1) oOpaboTka IepCOHANBHBIX JaHHBIX HEOOXOOUMa B CBSI3H C pealu3aluei
MEXIyHApOAHBIX 10roBopoB Pocculickoit denepariiil 0 peaMUCCUH;

2.2) o0paboTka TEepCOHANBHBIX JAaHHBIX OCYIIECTBISETCS B COOTBETCTBHH C
®enepanbHbIM 3aKkoHOM OT 25 stHBaps 2002 roxa N §-®D3 "O Bceepoccuiickoii nepemucu
HaceleHusa";

2.3) o0paboTka IEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCSI B COOTBETCTBHH C
3aKOHOJATEIBCTBOM O  TOCYAApCTBEHHOM  COLMAIbHOM  MOMOIIH,  TPYJIOBBIM
3aKOHO/ATeILECTBOM, 3aKoHOAaTenbCcTBOM Poccuiickoit denepand o0 TEHCHSIX 110
rocyIapCTBEHHOMY IIEHCHOHHOMY O00O€CIIEYEeHHIO, O TPYIOBBIX IIEHCHUSIX;

3) oOpaboTka MepcOHANBHBIX JaHHBIX HEOOXOAMMA IS 3aLUThI JKU3HH, 370POBBS
FJTH WHBIX YKH3HEHHO BaXKHBIX MHTEPECOB CyObEeKTa MepCOHANbHBIX JaHHBIX JINOO JKU3HH,
3I0POBbSl WM WHBIX )KM3HEHHO Ba)XHBIX MHTEPECOB OPYTHX JIAIl U IOJIy4YeHHE COTJIacHs
cyOBbeKTa NepCcoHaIBHBIX JTaHHBIX HEBO3MOXKHO;

4)  oOpaboTka  IEpPCOHANBHBIX  JAHHBIX  OCYLIECTBJIIETCS B MEIMKO-
MPOGUIAKTHYCCKUX 11X, B LEISX YCTAHOBJICHHS MEIMUIMHCKOIO JHArHo3a, OKa3aHus
MEJMIIMHCKHX U MEJIUKO-COITHAIBHBIX YCIYT TIPH YCIOBHH, YTO 00padoTKa MepCOHAIBHBIX
JAQHHBIX OCYIIECTBISIETCS JIMIIOM, IPO(ECCHOHATBHO 3aHUMAIOIIMMCS MeIULIHHCKOMN
JeATENLHOCTBIO U OOM3aHHBIM B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit
Denepaly COXpaHITh BpaueOHYIO TaliHY;

5) oOpaboTka IepcoHANBHBIX JAHHBIX WJIEHOB (YyYaCTHHMKOB) OOILECTBEHHOI'O
O00BeIMHEHUS WM PENUTHO3HOM OpraHM3allid OCYLIECTBISIETCS] COOTBETCTBYIOILUMU
O0IIECTBEHHBIM O0BEAMHEHHEM WM PEJIMIMO3HONW OpraHu3alnuei, JIeHCTBYIOIIUMH B
COOTBETCTBHH C 3aKoHOJarenbCcTBOM Poccuiickoi @Demepaunu, M8 JIOCTHKEHUSA
3aKOHHBIX LieJiel, IPeIyCMOTPEHHBIX UX YYPEIUTEIbHBIMU JOKYMEHTaMHM, IIPH YCIOBHH,
YTO IIepCOHANbHBIE NaHHBIE He OYIYyT paclpocTpaHATbCs 0Oe3 coriacus B MUCHMEHHON
dbopme cyOBeKTOB NepCOHAIBHBIX TaHHBIX;

6) o00paboTka TmepCOHANBHBIX JaHHBIX HeoOXoguMa JUIsi YCTAHOBIEHHMS WM
OCYLIECTBIICHUS NpaB cyObeKTa IMepcOHANbHBIX JaHHBIX WM TPETBUX JIML, a PaBHO U B
CBSI3H C OCYILIECTBIIEHUEM [IPAaBOCY U,

7) o00paboTKa TMEepCOHAIBHBIX [JaHHBIX OCYILIECTBISIETCS B COOTBETCTBHU C
3aKOHOJATeNsCTBOM Poccuiickoit  @emepauuu 00 o00opoHe, © 0€30MaCHOCTH, O
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IPOTHBOJCHCTBUU TEPPOPM3MY, O TPAHCIIOPTHOH 0e30MacHOCTH, O NPOTHBOJEHCTBL
KOppPYNIHH, 00  ONepaTHBHO-PA3bICKHOM  AEATENBbHOCTH, 00  HCIOJHHUTEJILHOM
IPOU3BOACTBE, YTOJIOBHO-HUCIIOTHUTENEHBIM 3aKOHOAATENbCTBOM Poccuiickoii
denepanny;

8) o00paboTka TWepCOHANBHBIX MOAHHBIX OCYIUECTBISETCS B COOTBETCTBHU C
3aKOHOIATEILCTBOM 00  00s3aTeNbHBIX  BHJAX  CTPAaXOBaHHS, CO  CTPaXOBHIM
3aKOHOJIATEJILCTBOM;

9) oOpaboTka  IEpPCOHAIBHBIX  MAHHBIX  OCYLIECTBIsSETCS B  CIydasx,
PeIyCMOTPEHHBIX 3aKoHOAaTenbcTBOM Poccuiickolt Demepaniui, rocyIapCTBEHHBIMH
OpraHaMH, MyHHULMIAJIbHBIMU OpraHaMK MU OpraHU3allMsIMU B LEJSIX yCTpOHcTBa JeTel,
OCTaBIIUXCS 03 MOTIeUeHNsT pOAUTEN e, Ha BOCIIUTAHNE B CEMbU I'PAXKIAH.

3.6. PaGoromatens He MMeeT MpaBa IOTy4YaTh U 00pabaThIBaTh MEepPCOHANBHEIE
JaHHBle Pa0OTHHKA O €ro WIeHCTBE B OOILIECTBEHHBIX  OOBENUHEHUSX  WIM  €ro
PO COIO3HON NeSTeILHOCTH, 3a HCKIIOYEHHEM CllydyaeB, MpeyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.7. Cornacue paboTHHKa Ha 00pabOTKYy NepcOHaNIbHBIX NaHHBIX He Tpelyercs B
CIIETYIOIINX CITydasiX:
- 00paboTka MepCOHaTbHBIX NAHHBIX OCYIIECTBISETCS Ha OCHOBaHUM 1PyHOBOTO
Kojekca P® wiau WHOrO QeepalibHOTO 3aKOHA, YCTAHABIHBAIOILETO €€ LeNb, YCIOBHS
TOJIyYeHHUs] TIEPCOHANIBHBIX JIaHHBIX M KPYr CyOBEKTOB, NEPCOHAIBHBIE JaHHbIE KOTOPBIX
noJyIexaT o0paboTKe, a TaKyKe ONpeessIIoIero MoJHOMOYMs paboToaaTens;
- o0paboTka NEpPCOHANBHBIX MAHHBIX OCYILIECTBIIETCS B 1EJSAX HCIOIHEHMS
TPYJLOBOTO IOTOBOPA;
- 00paboTKa TMEepCOHANBHBIX NAHHBIX OCYIIECTBISETCS Ul CTATUCTUYECKUX HIIU
HHBIX HAy4dHBIX IleNled TpH YCIOBHH 0053aTelbHOr0 O00E3JIMYMBAHUSA TEePCOHATBHBIX
TTAHHBIX;
- 00paboTKa TepCOHANBHBIX JaHHBIX HEOOXOAMMa AJIS 3alUUThl JKU3HU, 30POBBS
WM MHBIX JKU3HEHHO Ba)KHBIX MHTEpecoB PabOTHHKA, €ClIH MOJy4YeHHE €r0 COTrJIacHus
HEBO3MOKHO.
3.8. Ilpu nocTyruieHnu Ha padoTy pabOTHUK MpeJIoCTaBIsieT IIePCOHalbHbIE JaHHbIe
0 cebe B IOKYMEHTHPOBaHHOH (hopMe. A HMEHHO:
® [1aCIIOPT WJIM MHOHM JIOKYMEHT, YAOCTOBEPSIOLIMH THYHOCTE;
® TPYAOBYIO KHIDKKY, 3a HCKIIOUEHHEM CllydyaeB, KOIrJla TpPYyJOBOH JOTOBOP
3aKJIIOYAeTCsl BIIEPBBIE WM PaOOTHUK MOCTymaeT Ha paloTy Ha YCIOBHSIX
COBMECTUTEIHCTBA,

® CTPax0OBOE CBUETEIHCTBO TOCYIAPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHUs,

® JIOKYMEHTBl BOMHCKOTO ydeTa — JUis BOEHHOOOSI3aHHBIX W JIUI, IOAJIEKALIMX
MPU3BIBY HAa BOCHHYIO CIIYXkOY;

e JOKyMeHT 00 oOpa3oBaHMH, O KBATH(DHUKAIMM HIX HAIAYUH CIELHaNbHBIX

3HAHWI TPU MOCTYIUICHUH Ha padoTy, TPeOYIOUIYIO CHelHalbHbIX 3HAHUM MU




CeHalbHOM IMOArOTOBKH;

¢ B OTIENBHBIX CIydasx C ydeToM crneunduku paboTel JeHCTBYIOIIHM
3aKOHOZATeIIbCTBOM PO  MOXeT mpeaycMaTpuBaThCs  HEOOXOIHMMOCTH
IIpeNbABIEHAA JOIOJHHUTENbHBIX JOKYMEHTOB (Hampumep, MEeIUIHHCKOe
3aKJIFOYCHUE JJIs JIUML B BO3pacTe MOJIoxke 18 JeT; AJst JTUL, 3aHATHIX Ha TAKEJIbIX
paboTax u paboTax ¢ BpeIHBIMH U (MJIH) ONMACHBIMH YCJIIOBHUAMH TPY/a, a TAKIKe
Ha paboTax, CBSI3aHHbIX C ABMKEHUEM TPAHCIIOPTA).

3.9. Ilpu 3axknroYyeHUW TPYHAOBOIO JOrOBOPAa U B XOAE TPYIOBOH AEATEIBHOCTH
MOXeT BO3HHUKHYTh HEOOXOAMMOCTb B IIPEJOCTABICHHMH pPAOOTHHKOM JIOKYMEHTOB,
CoJiep KalliX IIepCOHAIbHEIE JaHHBIE:

® 0 BO3pacTe HETEH,

® 0 OepeMeHHOCTH EHIIUHEI,

e 00 MHBAIHIHOCTH;

® 0 JJOHOPCTBE;

® 0 COCTaBE CEMbH;

® 0 JI0XOJe C IpeAbIayIlero Mecta paboTh;

e 0 HeoOXOAUMOCTH yX0Ja 3a O0JIbHBIM YJIEHOM CEMbH,

® [poyue

3.10. Ilocne Toro, kak OyIeT IPHUHATO pelIeHHe O IpueMe pabOTHHUKA Ha padoTy, a
TalOKe B Ipollecce TPYIOBON NEATENBHOCTH K JOKYMEHTaM, COAEPIKAIIUM IIepCOHATbHEIE
JaHHble PaOOTHHUKA, OYIYT OTHOCUTHCS:

e TPYJOBOM JOTOBOP U IPHKA3 O MpHeMe Ha paboTy;

® TIPUKA3EI O MTOOIIPEHHUSIX U B3BICKAHUIX;

® [IpUKa3bl 00 U3MEHEHHH YCJIOBUI TPYJOBOTO JOTOBOPA;

o KkapTouka yHHU(HUIMpOBaHHON opmbl T-2, yTBepxmeHHas IlocTaHOBIEHHeM

['ockomcTata Poccuu ot 05.01.04 Ne 1;
® JIMYHOE /1eJI0 pabOTHHKA;

e JiuleBble cyeTa pabOTHUKOB.

3.11. O6paboTka NepCcOHANBHBIX NaHHBIX pPaOOTHMKA MOYKET OCYIIECTBIIATHCS
UCKITIOYUTENILHO B IIeNsX olecreueHus coOnrofeHus TpeOOBaHMH JEHCTBYIOMIETO
3aKOHO/AATENbCTBA, UHBIX HOPMATUBHBIX [IPABOBBIX aKTOB, OOYYEHUH ¥ TIPOIBHKEHHH I10
ciyx0e, obecriedeHus JHYHOW Oe30macHOCTH pabOTHUKOB, OOECIIeYeHHS KOHTPOJIS
KOJIMYECTBAa M KauecTBa BBINOIHSIEMON pabOTHl, pa3BUTUS OpTaHH3AIHH, 00eCIIeYeHHs
COXPaHHOCTH HUMYIIIECTBA.

3.12. PaboromaTens Tmpu oTpeleNeHH ! o0bpeMa 51 coZlepKaHus
006pabaTeIBaeMBIX MePCOHATBHEIX JaHHEIX pabOTHHKA PYKOBOACTBYeTcs KOHCTHTYLHeH
Poccuiickoit ®enepaunu, TpyaoBEIM KOJEKCOM, NEHCTBYIOIIMM 3aKOHOIATEIHCTBOM,
WUHBIMU HOPMATHBHBIMU ITPABOBBIMH aKTaMHU.
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3.13. 3amura NepCcoOHaANbHBIX MJaHHBIX pPabOTHUKA OT HENMPaBOMEPHOIO
UCIIOIB30BaHUsl MU yTparbl olecrieunBaercs PaboromareneM 3a cueT COOCTBEHHBL
CPELCTB B IOpsJIKE, YCTAHOBICHHOM 3aKOHOJATe/IbCTBOM, U NPUHITHIMU Paboromarenem
B COOTBETCTBHH C HUM JIOKaJIbHBIMHA HOPMATHUBHBIMU aKTaMH.

4. Ilopsinok 06pabOTKH NePCOHATBHBIX JAHHBIX pA0OTHHKA

4.1. TlepconanbHble JaHHBIE pPAOOTHHKOB COJEpKaThcsd B HMH(YOPMALMOHHBIX
CUCTEMaX  MEepPCOHAIBHBIX  JAaHHBIX, MPENCTAaBSIIOLIMX  COOOH  COBOKYITHOCTH
IIepPCOHAIBHBIX JAaHHBIX, COJAepKallluxcs B 0a3ze NaHHBIX, a Takke WHGPOPMALHOHHBIX
TEXHOJIOTHH M TEeXHWYECKUX CPEICTB, MO3BOJSIOLIMX OCYUIECTBIATH O00pabOTKY TaKHX
IEPCOHANBHBIX [J@aHHBIX C MCIOJB30BAaHHEM CpPEICTB aBTOMAaTH3allMd HId 0e3
UCIIOTB30BAHUS TAaKHX CpPeIcTB. B MH(POpPMALMOHHBIX CHCTEMax MEePCOHAIbHBIE HaHHBIE
MOT'YT OBITH pa3MeIlEeHBl Ha MaTEPUaJIbHBIX, B TOM YucCile OyMasKHBIX HOCUTEIAX (JIHMYHAas
kaprouka ¢hopmsl T-2, muaHoe Aeno paboTHHUKA | T.1T.).

4.2. Jloctym K 00paboTKe TIepCOHANBHBIX [JaHHBIX pPaOOTHHKOB (Kak cC
WCIIOJIb30BAHUEM CPEACTB aBTOMATH3allMM, TaK M 0e3 HCIIOJIb30BaHUS CPECTB
aBTOMaTH3aluK) obecrneurnBaeTcs B ycTaHOBIeHHOM PaboTonarenem nopsaxe.

4.3. KonkperHble 00s3aHHOCTH MO0 padoTe ¢ MHOOPMANMOHHBIMU CHCTEMaMu
TIePCOHATBHBIX JAHHBIX U MaTepHAIbHBIMHU HOCHTEISIMH HH(POpPMAIHH, B TOM YHUCIE C
TOKYMEHTaMH, COAEepXallUMU TMepCOHANbHBIE JaHHbIe PaOOTHHKOB BO3JIAralOTCA Ha
COOTBETCTBYIOIIMX  COTpYyAHMKOB Pabotonmarens (otamen, kampo, Oyxranrepus,
PYKOBOAMTENU CTPYKTYPHBIX MOApa3feNeHud M T.H.) 3aKpeIUIIOTCS B JOKHOCTHBIX
UHCTPYKLIUSAX.

4.4. Pabora ¢ uHGOPMALMOHHBIMH CUCTEMaMH [EPCOHANBHBIX JIaHHBIX,
MaTepUaIbHBIMM HOCHUTEISIMH, B TOM YHCI€ C JOKYMEHTallMeW, CoJepiKalliMH
MepcoHAIbHBIE JaHHBIE PAOOTHUKOB OCYILIECTBISETCS B CIELHATBHO OTBEAEHHBIX IS
3TOTO  MOMELIEHWsAX: MOMEUIEHMs OTAena  KaapoB, OyXraaTepuy, IUIaHOBO-
SKOHOMHYECKOI'0 OTZIeNIa, CepBepHas U T.[I. '

4.5. TpeboBanuss k Mecty 00pabOTKM NEepCOHANBHBIX JaHHBIX, B TOM YHCIE K
CepBepHOii, 00ecIIeunBaIOIIMe X 3aLUINEHHOCTh yecTaHaBuBaroTes PaboTonatenem.

4.6. Ilepeuenp nHI, HUMEIOIIUX IIPaBO [OOCTyNa K IMEPCOHAIBHBIM JIaHHBIM
pabOoTHHKOB U 00pabOTKe WX IEepCOHANBHBIX NAHHBIX, OIpeNeNsieTCss [PHKA30M
PYKOBOIMTENS OpraHU3allHH.

4.7. C nuuamu, NONMyLIeHHBIMH K 00paboTke ITepCOHATBHBIX JaHHBIX pPabOTHHKOB,
3aKiovaeTcs: CorailieHue o Hepas3rialleHu .

4.8. Jluna, nomylieHHBle B YCTaHOBJIEHHOM IOpsiike K 00paboTKe MepCOoHAbHBIX
JaHHBIX, UMEIOT MpaBo 00pabaThiBaTh TONBKO TE€ MEPCOHAIbHBIE AaHHbIE PaGOTHHKOB,
KOTOpBIe HEOOXOIMMBI /17151 BEIIIOJIHEHUSI KOHKPETHBIX (YHKITUH.

4.9. PaGoronmarenb TpH CO3MAHHM M OSKCIUTyaTalldd HHQOPMALMOHHBIX CHCTEM
MIePCOHATBHBIX JTaHHBIX pabOTHUKOB C WCIOJIB30BAHMEM CPEJICTB aBTOMATH3ALMU
obecrieynBaeT MpoBeAeHNe Kilaccuukanui HHHOPMAITMOHHBIX CHCTEM B YCTAHOBJIEHHOM
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TIOpsIZIKe.

4.10. PaboromaTens NpH CO3LAHUM U DKCIUIyaTallMd HHQMOPMAIMOHHBIX CHCTEM
TIEPCOHATBHBIX NAHHBIX PAOOTHHKOB C HCIOJB30BAHHEM CPEICTB ABTOMATH3AlUM U 0e3
UCIIONIb30BAHUSL  CPEACTB aBTOMATH3allUl  [NPUHUMAeT  BCce  HEOOXOIHMBIE
OpraHM3alMOHHBIE U TEXHUYECKHE MepPHI, 00€CIIeTHBAIOLIHX BHIIIOJHEHUE YCTAHOBIEHHBIX
JeHCTBYIOIIHAM 3aKOHOIATEeIbCTBOM TpeOoBaHMil K 00pabOTKe IePCOHANLHEIX JaHHBIX.

4.11. Paboronatens NpH OCyIIeCTBIEHHH O0OpabOTKHA IIEPCOHANBHBIX JAHHBIX
pabOTHUKOB ©€3 HCIIONL30BaHUS CPEACTB AaBTOMATH3ALMH BBLIMOJIHIET CIEYIONIHE
TpeOOBaHHUsI.

4.11.1. Ilpu BeieHNH KypHANOB (PEEeCTPOB, KHUT, HHBIX JOKYMEHTOB), COIEPKaIHX
IepcoHalbHbIe OaHHBIE PAaOOTHUKOB, HEOOXOAMMbIE s OOECIIeYeHUs AEATeNHLHOCTH
opranusaiyy, Paboromatens codiroaer cleayiome YCaOBHs:

- HeOOXOIMMOCTh BENEHHMs TAaKOro JKypHala (peecTpa, KHHUITH, HHBEIX JIOKYMEHTOB)
IpexycMaTpuBaeTcs npukazoMm PaboTonaTens, comepskalliM CBEICHHUS O Lelr 00paboTKH
NIEPCOHANBHEIX JaHHBIX, OCYIIECTBISeMON Oe3 MCIONB30BAHUSI CPEJICTB aBTOMATU3alliH,
CIIOCOOBI (PUKCALMHU ¥ COCTaB MH(OPMALMU, 3aIpaIliBaeMOi ¥ CyOhEKTOB IIepCOHAIbHBIX
TAaHHBIX, IepeueHb Ul (IOMMEHHO HIM IO JOJIDKHOCTSM), MMEIOIMX OOCTYI K
MaTepHaIbHBIM HOCHTEISIM M OTBETCTBEHHBIX 33 BeICHHE MU COXPAHHOCTh >KypHaia
(peectpa, KHUI'H, HHBIX JIOKYMEHTOB), CPOKH 00pabOTKY TEPCOHANIBHBIX JAHHBIX;

- KOIIMPOBAaHME COJEPXKAIIEHCS B TaKuMX S>KypHalaX (peecTpax, KHMIaX, HHBIX
NIOKyMeHTaX) HMH(pOpMalMd  He  JIONYCKAaeTcs, 3a  HCKIIOYEHHEM  Cllydaes,
IIPElyCMOTPEHHBIX AEUCTBYIOLIUM 3aKOHOIATENILCTBOM.

4.11.2. O0OpaboTka NepCOHATBHBIX JAHHBIX PabDOTHHKOB, OCYINECTBiIgeMas Oe3
UCIIONB30BAHUS CPEJICTB aBTOMATH3alUM, OCYILECTBISETCS TakkuM o0pa3oM, 4ToObI B
OTHOIIEHHM KayKIOW KaTeropud IEpCOHANBHBIX JaHHBIX pPabOTHUKOB MOJKHO OBLIO
ONPENENUTh MeCTa XPaHeHWs IEePCOHANBHBIX MAHHBIX (MaTepHalbHBIX HOCHTENEH) H
YyCTaHOBHUTE II€pEYEHb JIML, OCYIIECTBILIIOMNX 00pabOTKy IMepCOHATbHBIX JaHHBIX JTHOO
VUMEIOIIHUX K HUM JTOCTYTI. |

4.11.3. OO6ecneunBaeTcsi pa3leNbHOE  XpaHEHHE IIEPCOHANBHBIX  JAHHBIX
(MaTepuanbHBIX HOCHTeNeH), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3IMYHBIX [ENIX.

4.11.4. Tlpu XpaHeHHH MaTepUAIBHBIX HOCUTeNell CcoOTONAIOTCS  YCIIOBHS,
oOecrie4MBaIOIHe  COXPAHHOCTh  IIGPCOHATBHBIX  JaHHBIX M HMCKJIIOYAIOIINe
HECaHKI[MOHUPOBAHHBIA K HUM JOCTYTI.

4.11.5. YTO4YHEeHHE NEepPCOHANBHBIX NAaHHBIX PAbOTHHKA IPU OCYLIECTBIEHUH WX
00paboTkH ©e3 HCNONB30BAHMS CPEJCTB ABTOMATHU3ALUH  IPOU3BOMMTCS  IyTEM
OOHOBJIEHMSI WM HW3MEHEHHs [AHHBIX Ha MaTepHaIbLHOM HOCHTENEe, a €ClIH 3TO He
IOIIyCKAeTCsA TEXHHWYECKUMH OCOOCHHOCTSMM MAaTepUaIbHOTO HOCHTENs, - IyTeM
(GUKCallK HA TOM K€ MaTepHallbHOM HOCHUTENE CBEIEHUN 0 BHOCUMBIX B HUX W3MEHEHHAX
a0 TyTeM M3TOTOBJIEHHS HOBOI'O MATEPHAILHOIO HOCHUTENS C YTOYHEHHBIMH
MIePCOHANBHBIMH JaHHBIMH.

4.12. Tlepemava MIEPCOHAIBLHBIX JaHHBIX paboTHUKa MOXET OBITE




NPOM3BEJICHA TONBKO IIPU COOMIONEHUH CIEyIoIMX TpeGoBaHui, peycMOTPEeHH,
cr. 88 Tpymosoro xoaekca Poccuiickoit @eneparyn:

He coo0warh mepcoHanbHple HaHHBIE pabOTHHKA TpeThell CcTopoHe 6e3
MHUCBMEHHOIO corjacus pabOTHMKA, 3a UCKIFOUEHHEM CIy4YaeB, KOTAA 9TO
HEOOXOMMMO B UENAX NMPENYNPEXIEHHs  yrpo3bl  KM3HM M 3I0POBBIO
paboTHHKA, a  TaKKe B  CIOyd4asX, YCTAHOBIEHHBIX  JICHCTBYIOIIHUM
3aKOHOJATEILCTBOM.

He coobuwiate mepconanbHble TaHHBIE Pa0OTHHKA B KOMMEPUYECKHX IeNSIX 6e3 ero
[IUCBMEHHOTO COTJIACHS.

IpexynpeuTh Jull, MONYYarOIIMX IIePCOHATBHBIE JaHHEIE pabOTHHKA, O TOM, 4TO
OTH [JaHHBIE MOIYT OBITh HCIOJL30BAaHB JHIIb B LENSX, IS KOTOPHIX OHH
COOOIIEeHEl, U TPeOOBaTh OT 3TUX JIMI[ MOATBEPXJEHHS TOTO, YTO 3TO MPABHIO
cobmoiero. Jluua, monmyvarolue NepcOHaNbHble JaHHble PaGOTHUKA, 0OS3aHbI
COOIIONaTh pexKUM KOH(H/IEHIIHATLHOCTH.

OcyiuecTBisTh mepefauy TEPCOHANBHBIX JIAHHBIX pabOTHHMKA B  Ipejeliax
OpraHH3allui TOJIBKO B COOTBETCTBHH ¢ HACTOSIIMM I looKeHHeM.

He sampammsaTe HHQOPMANMIO O COCTOSHMM 310pOBbS  pabOTHHKA, 3a
MCKIIFOUCHHEM TEX CBEJIEHHH, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH
BBIITOJIHEHUS PAOOTHUKOM TPYIOBOH (PYHKIIHH.

IlepenaBaTh IepCcOHANLHEIE JIAHHBIE paboTHuKa HpPe/ICTABUTEISIM
pabOTHUKOB B MOpSJKE, YCTAaHOBIEHHOM TpPYIZOBBIM KOIEKCOM Poccuiickoit
Qenepannu, Hacrosiqum [lonoxkenneM, U OrpaHHYMBATE 3Ty  HH(GOPMAIMIO
TONBKO TEMH [EPCOHAIBHBIMU JAHHBIMHA PabOTHHKA, KOTOPhIE HEOOXOIUMEI JUTS
BBIMOJTHEHUST YKA3aHHBIMU NIPEIACTABUTCIAMU UX QYHKIMIA.

IIpaBa paGoTHHKOB npu 06paborke PaGorogaTesieM mepcoHaNbHBIX AAHHBIX
pabOTHHKOB

5.1. B memsix ofecrnedeHuss 3amUTBl  CBOUX HHTEPECOB, pEaN3allfy IIPaB U

cBoOOL B chepe NEPCOHANBHBIX JAHHBIX, PEMNIAMEHTHPOBAHHBIX JAEHCTBYIOLIMM
3aKOHOIATEeICTBOM PAOOTHHKH MMEIOT MPaBo Ha:

*  NOJHYIO HH(OPMAIMIO 00 HX NePCOHANIBHBIX JAHHBIX H 00pabOTKe 3TUX TaHHbIX;
* CBOOOMHEIN GecrmaTHBIM TOCTYN K CBOMM IEpCOHANBHBIM AAHHBIM, BKJIIOYAsd
IIPaBO Ha IOJNyYeHHE KOIHi JII000H 3amucy, colepkaniell MmepcoHanpHble TaHHbIE
paboTHHKa, 32 HCKIIIOYEHHEM CITy4aeB, PelyCMOTPERHBIX (eepaTbHBIM 3aKOHOM;
* ONpeleNieHHe CBOMX MPeNCTaBHTENed JUIS 3allMThl CBOMX IIEPCOHATBHBIX
JIAHHBIX;

* JOCTYHN K OTHOCAIIMMCS K HHMM MEIMIHWHCKMM [JAHHBIM C  IIOMOILKIO
MEIUIHHCKOrO CIIeHUaNItCcTa 110 UX BhIOOpY;

i ® Tp€6OBaHI/Ie 00 MCKIIOYEHUH WU HCIIPABIIEHHH HEBCPHBIX HIH HEIIOJHBIX
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IepCOHANBHBIX  JAaHHBIX, a TaKKe JMJAaHHBIX OOpabOTaHHBIX € HapyIIeHHEM
TpeboBanuii TpynoBoro kojekca, HacTOSIIEIO ITonoxenus (mpu OTKas3e
paboTomaTenss  UCKIIOUUTh WJIM UCIPAaBUTh MEPCOHANbHBIE NaHHbIE pabOTHHKA
OH WMeeT IIpaBO 3asgBUTh B IHCHBMEHHOH (opme padOTOAATENIO O CBOEM
HECOIVIACHU C  COOTBETCTBYIOIIMM 0o0oCHOBaHHEM TAKOI0 HECOIIacHs;
IepCOHAJIbHBIC AaHHbIE OLIEHOYHOI'O XapakTepa pabOTHUK MMEeT NMPaBo JOINOIHHUTH
3asIBJICHHEM, BBIPAXKAIOLIUM ero COOCTBEHHYIO TOUKY 3peHHUS );

« TpeboBaHMe 00 H3BellEHUM padoTOdaTeNeM BCeX JIUL, KOTOPhIM paHee ObLIx
COOOIIEHbI HEBEpHBIE UM HEIONHbIE NepCOHAbHbIE JaHHbIe paOOoTHHKA, 000 BCex
MPOX3BE/IEHHBIX B HUX MCKITFOUEHUSX, HCIIPABIEHUSX WK JAOTIONHEHHSIX;

e o0xanoBaHWe B CyJ JIOOBIX HENPABOMEPHBIX JAEHCTBHM WM Oe3iaedcTBUs
paboronatens npu 06paboTKe U 3aIIUTE ero MePCOHATHHBIX JaHHBIX.

* TpeboBaTb OT ONEepaTopa YTOYHEHHs €ero IepCOHANbHBIX MJaHHBIX, WX
OJOKMPOBAaHUA UM YHUYTO)XKEHHUS B ClIydae, €C/IM IepCOHAIbHbIE JaHHbIE SBISIOTCS
HEIMOJIHbIMY, YCTAPEBUIMMH, HETOYHBIMM, HE3aKOHHO IIOJ[yYeHHBIMH WU He
SABJAIOTCSA HEOOXOAMMBIMH JUIs 3asiBICHHOHM Lieau oOpadoTku, a TakKe NPUHUMATh
IpeslyCMOTPEHHbIE 3aKOHOM MEPBI I10 3alUTe CBOMX IIPaB;

* TpeQoBaTh IPENOCTaBICHUA HHPOpPMANMK, Kacaromedcs o0paboTku ero
IIEPCOHAIBHBIX JAHHBIX CyOBEKTY MEPCOHANBHBIX JAHHBIX UM €ro NpeICTaBUTEIIO
omeparopoM Ipd obpamieHun SO0 TpH MOJIy4eHHM 3ampoca CyObeKTa
IIEPCOHAIBHBIX JTAHHBIX HIIHA €ro MpeaCcTaBUTeIIsl.

6. OTBeTCTBEHHOCTH 32 HapYLIEHHE HOPM, PETYJIHPYIOIHX 00paboTKY H 3aLIHTY
NepCOHANBLHBIX JAHHBIX pa0OTHHKA

6.1 Jluua, BHHOBHBIE B HApPYIICHUH HOPM, PEryJlUpPYIOLINX NONydeHne, 00padoTKy
U 3alUTy  [EePCOHAJBHBIX  JIAaHHBIX  pabOTHUKA,  HECyT  JIUCUMIUIHHAPHYIO,
aIMHHUCTPAaTHUBHYIO, TPa)KIaHCKO-IIPAaBOBYIO MK YLOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHHU C NeHCTBYIOIINM 3aKOHOAATEIHECTBOM.

6.2 Jluma opraHuzanyy, MONYYMUBIINE B YCTAHOBJIEHHOM TIIOpPSJIKE IOCTYHI K
MePCOHATBHBIM TaHHBIM pabOTHHMKA, BHHOBHBIE B HApyIIEHHU HOPM, PETYIHPYIOIINX
nojaydenue, oOpabOTKy W 3alllUTy TEepPCOHANBHBIX JAHHBIX PabOTHHUKA TIPUBIEKAOTCS
pabotozmaresieM K AUCLUMILUIMHAPHOM OTBETCTBEHHOCTH B HOPSAKE IIPELYCMOTPEHHOM
ct.192, 193 TpynoBoro koxekca Poccuiickoit @enepanniil, B UCKIIOUHUTEIBHBIX CIydasx
TIO/IJIE’KAT YBOJIBHEHHUIO MO TIOANYHKTY B myHkTa 6 yactu nepsoit cratel 81 Tpymosoro
Kopekca P® — pasrnamieHde OXpaHseMOH 3aKOHOM  TaiHbl  (rocy/apcTBEHHOH,
KOMMEpPYECKOH, ClyKeOHOM W WHOM), CTaBIIeH H3BECTHON pabOTHUKY B CBA3H C
MCIIOJHEHHUEM UM TPYOBBIX O0S3aHHOCTEH.

7. 3akJI4YHTeJLHbIE IMOJOMKEeHHS

Hacrosmee Ilono)xenne BeTynaeT B 3aKOHHYIO CHIIy ¢ MOMEHTA YTBEPIKJICHHUS €ro
PYKOBOJIUTENIEM OpPraHU3alUy U ACHCTBYET 10 YTBEPKACHUS HOBOI'O IIOJIOKEHHUH.




